[Tpunoxenue Ne 1

K IIPUKa3y OT J6.6X. A0 Ne ﬂ

IHosoxenue o MnmopsaKe oﬁpaﬁoﬂm NePCOHANBHBIX TaHHbIX 0e3 HCI0JIb30BAHMSA cpeacrs
aBTOMaTH3aAHUH

/

1. O6mue nosoKEeHUs

1. [onoxenne o mopsKe 0OpaGOTKHM MEPCOHANBHBIX JAHHBIX 0€3 HCIONB30BaHUs CPEICTB
aBTOMaTH3auu (Hanee — [10J0XKeHHe) ONpeenIeT MOPANoK paboThl ¢ JOKYMEHTAMH, COACPIKALLMMH
nepconanbubie fanubie, B [BIIOY «3MT» (nanee - YupexueHue).

2. Tonoxenue pa3pabotano B cooTBeTcTBHH ¢ PDesepanbHbM 3ak0HOM PO ot 27.07.2006 Ne
152-®3 «O nepcoHaNbHBIX JaHHBIX», [locTanoBnenuem [Ipasurenscrsa PO ot 15.09.2008 Ne 687 «O6
yrBepxkaeHnu [losoxenus 06 0cOOEHHOCTX 00pabOTKH IEPCOHANBHBIX TAHHBIX, ocymiecTBisieMoi 6e3
UCIIOJIb30BAHUS CPEICTB aBTOMATH3AIIHH .

3. IlepeyeHb TNEPCOHANBHBIX JAHHBIX, O00pa0aThBAEMBIX B YUPEKICHHH, YTBEPIKNACTCS
JIUPEKTOPOM Y UPEIKICHHU.

4. Criicok JuI, JONYIIEHHBIX K paboTe ¢ MEpPCOHATBHBIMH JaHHBIMH, YTBCPKIACTCA
JIUPEKTOPOM Y UpEKICHHUS.

5. OTBETCTBEHHBIH 3a OPraHM3alMI0 OOPaGOTKHM IEPCOHATBHBIX JI@HHBIX B YUPEKICHUH
OTBETCTBEHEH 3a MOXBOP JIHII, TOMYCKAEMBIX K HH(OPMAIIHH OTPAHMYEHHOTO J10CTyNa (IepCOHATbHBIM
JAHHBIM), ¥ 0053aH 0OECTIEUHTh CHCTEMATHYECKHH KOHTPOJb 3a TeM, 4TOOBI K JTOH uHbOpMaLIUU
TOJTyYasTi JIOCTYT TOJBKO PaGOTHHKH, KOTOPBIM JaHHAas MH(OpMAIHs HeoOXouMa JUISl BBITOJIHEHHUS
CBOMX TPYJIOBBIX 00S3aHHOCTEH.

6. Jluna, HONyIIEHHbIE K IePCOHATBHBIM JIaHHbIM, 0053aHBI:

1) obecreunBaTh COXPAHHOCTD ¥ KOH(PUICHINAIBHOCTD TIEPCOHANIBHBIX TaHHBIX;

2) uHpOPMHUPOBATh CyOBEKTA NEPCOHANBHBIX JIAHHBIX 00 OOpalleHHH MOCTOPOHHHX JIHIL O
IPEIOCTABICHUM €r0 IEPCOHAIBHBIX JaHHBIX.

7. 3anpemaeTcs BBHIHOCHTH JOKYMEHTBI M Jiejla, COZEpXKalue IEPCOHAIbHBIC NAHHbIC, M3
[IOMEINEHNi, a TaKXke IepeaaBaTh WX IO OTKPBITBIM KaHajlaM CBf3M, 33 HMCKIIOYCHHEM CIydacs,
IIPElyCMOTPEHHBIX 3aKOHOAATeIbCcTBOM Poccuiickoii deiepaniy WA 10 COTIACOBAHUIO € CyOBEKTOM
[IEPCOHAIBHBIX JIAHHBIX.

8. Bo Bpems mpeGbiBanus B OMEIICHHSIX PAOOTHUK HECET JIMIHYIO OTBETCTBEHHOCTD 32 3allATY
MH(OPMAIIMH B TAHHOM TIOMEIICHHH W 0053yeTcs COOII0NaTh TpeboBanust MHCTpYKIHHU 10 Gpu3nIecKoi
OXpaHe U KOHTPOJIIO JOCTYIIa B IIOMEIICHHUS.

9. HexoHTpoupyeMoe npedbIBaHNE B MOMEIIEHHH TOCTOPOHHHX JIUI[ HCKIIFOUCHO.
10. OTBETCTBEHHBIM 3a OpraHM3aliio0 00pabOTKH MMEPCOHANBHBIX NaHHbIX 0€e3 HCIOJIB30BaHUs
CpEICTB aBTOMATH3AIMH Ha3Ha4aeTcs mporpaMmuct bapanos M.B.

11. aMeHeHus ¥ JOMOJNHEHUs K HacTosmeMy [IoJI0KEHHIO yTBEPKIAIOTCA B yCTAHOBJICHHOM
MOPSIAKE.

2. TepMHHBI U OIIpeJIETICHHS

12. O6paboTka MepPCOHAIBHBIX NAHHBIX — JOOOE NEHCTBHE (omeparysi) MM COBOKYITHOCTB
neiicTBuil  (omepammif), COBEpLIAEMBIX C HCIIOJNB30BAHMEM CPEACTB  aBTOMATH3AIMA  HITH Oe3
MCIIOB30BAHMS TAKHX CPEICTB C MEPCOHATBHBIMU TaHHBIMH, BKIOYas COOp, 3alHCh, CUCTEMATH3alHIO,
HAKOTJIEHHE, XPAHEHHe, yTouHeHre (OOHOBIICHHE, U3MEHEHUE), H3BIICUCHHE, HCIIOIB30BAHHE, MIEPE/ATY
(pactpocTpaHeHue, — IPEIOCTaBICHHE, jocTym), oOe3nuduBaHMe, OJIOKMPOBAaHME,  yIAJICHHUC,
YHUUTO)KEHHE TIEPCOHABHBIX TaHHBIX.

13. O6paboTka TEPCOHANBHBIX JaHHBIX 0€3 HCIOIB30BAHHA CPCACTB aBTOMATH3alMd  —
06paboTKa MepCcOHANbHbIX NAHHEIX, IIPU KOTOPOH Takue NEHCTBHA C NEPCOHATLHBIMH JaHHBIMA, KaK
HCTIOB30BaHKe, YTOUHEHHE, PaclpOCTPaHEHHE, YHHYTOXKCHHE MEPCOHANBHBIX NaHHBIX B OTHOMICHHH
KaKIOTO0 M3 CyOBEKTOB NEPCOHATBHBIX JAaHHBIX, OCYIIECTBIAIOTCA MPH HEMOCPEACTBCHHOM yHaCTHH
YeJI0BEKa.



14. Omepatop — rocynapcTBeHHBIA OpraH, MyHUIMATHHBIN OpraH, HOpPHINYECKOE HIIH
(usMYecKoe JMIO, CaMOCTOSTENEHO HIIM COBMECTHO C APYTHMH JIHIAMH opraHusyromue u (¥im)
OCYIIECTBIIAOMKE 00paboTKy MEpPCOHANBHBIX AAHHBIX, a TAKXKE OIPEACISIONHE MeNTH 06paboTku
[IEPCOHATLHBIX ~ AHHBIX, COCTaB INEPCOHAIBHBIX JaHHBIX, MOJIEXKAMUX 00paboTKe, eicTBUS
(omeparuy), CoBepIIaeMBI€E C IEPCOHATBHBIMU JIAHHBIMH.

15. Tlepconanbupie nanubile — mro6as MH(GOPMAIMS, OTHOCAMIA’CS K MPAMO WIH KOCBEHHO
OTIPEACIICHHOMY, HJIH OTPEEIAeMOMY PH3UUYECKOMY JIHILY (CYyOBEKTY epCOHANBHBIX JAHHBIX).

3. OcobennocTn opranu3anuu 00paboTKH MEPCOHATBHBIX JAHHBIX, OCYIIECTBIIIEMON 6e3
HCITOJIb30BAaHHS CPECTB aBTOMATH3AIUU

16. Tepconanbhble fanmbe mpy KX 00paboTke, OCYmMECTBIAEMON 6e3 HCIONTB30BAHMS CPECTB
aBTOMATH3ALMH, TOJUKHBI 000COO/ATECS OT MHON MH(BOPMALMH, B YaCTHOCTH TyTeM (UKCALMM UX Ha
OTACJIEHBIX MATCPHAIbHBIX HOCHTEIAX IEPCOHANBHBIX NAHHBIX (Nanee - MaTepHAbHBIE HOCHTENH), B
CIICHMAJIbHBIX pas3/ieliax UM Ha 10X Gopm (61aHKOB).

17. Tlpu ukcanun nepcoHAIBbHBIX NAHHBIX HA MaTepUabHbIX HOCHTENSIX HE JOIyCKaeTcs
(uKkcauus Ha OTHOM MaTePUATLHOM HOCHTENE MEpCOHATIbHBIX NAHHBIX, IE/IH 006pabOTKH KOTOPBIX
3aBEZIOMO HE COBMECTHUMBI.

18. TIpu wcnonp30BaHMK THIIOBBIX opM 1OKyMEHTOB, XapakTep HH(MOPMAIMM B KOTOPHIX
TPE/UIOIAracT MM JOMyCKaeT BKJIKOYEHHE B HHUX NEPCOHAIBHBIX JAHHBIX (Jajee - THIOBas (opma),
JOJDKHBI COOJIONATECS CIIEIYIOIIHE YCIOBHS:

1) tunosas dopma MM cBs3aHHBIE C HEH JOKYMEHTBI JOJKHBI COJIEP)KaTh CBEICHHS O IIEIH
00paboTKK IEpPCOHAIBHBIX JAHHBIX, OCYIIECTBISIEMON 6€3 HCIOTb30BAHMS CPEICTB aBTOMATH3allMH,
HAaUMCHOBAHUE M aJpec YUPEKUCHUs, (paMHIMIO, HUMs, OTYECTBO M anpec CyOHEeKTa MEepCOHATBHBIX
AQHHBIX, MCTOYHHK IOJYYCHHA NEPCOHANBHBIX JAHHBIX, CPOKH 0OpabOTKH IepPCOHANBHBIX JAHHBIX,
MEPEUeHb JICHCTBUH C NEpPCOHANTBHBIMH JaHHBIMH, KOTOPBIE OyIyT COBEpIIATHCS B mporecce ux
00paboTky, obIIee ONHCAHHE HCIONb3YEMBIX YUPEKICHHEM CIOCOOOB 00paboTKH TepCOHATBHBIX
JIaHHBIX;

2) Tunosas Gopma J0JIKHA IIPeyCMaTpPUBATh TOJE, B KOTOPOM CyGBEKT NIEPCOHAIBHBIX JTaHHBIX
MOKCT TIOCTABUTE OTMETKY O CBOEM COITIACHH Ha 00pabOTKY MEPCOHATBHBIX JAHHDIX, OCYIIECTBIIIEMYIO
0e3 HCII0Ib30BaHKs CPEJICTB aBTOMATH3AINH, - TP HEOGXOIMMOCTH IIOJTyYEHHS IIMCBMEHHOTO COTJIaCHs
Ha 00paboTKy MePCOHAIBHBIX JAHHBIX,

3) TumoBas (opma I0/KHA OBITH COCTABIEHA TAKHM 00pa3oM, 4ToOBI KaXIbl M3 CyOHEKTOB
IIEPCOHATBHBIX JAHHBIX, COACPXKAIIMXCS B JOKYMEHTE, MMEJ BO3MOMKHOCTh O3HAKOMHUTHCI CO CBOMMHE
TICpCOHAILHBIMA TAHHBIMH, COAEPIKAIMMHUCS B JOKYMEHTE, HE HapyIIas [PaB U 3aKOHHBIX HHTEPECOB
HHBIX CyOBEKTOB NEPCOHATBLHBIX JAHHBIX.

19. Tlpu Bepenun xypuanoB (KypHAJIOB PETUCTpALMH, XYPHAJIOB IOCEIEHHH), COAePKAIIUX
TIEPCOHANBHBIE JAHHBIC, HEOOXOMUMBIX ISl OTHOKPATHOTO IIPOITYCKa CYOheKTa epCOHAIBHBIX JAHHBIX
B TOMEIICHHE YUYPEKICHHS WM B MHBIX AHAIOTHYHBIX IEJSX, JODKHBI COOIONATHCS CIIETYTOIITHE
YCIIOBHSL:

1) HeOOXOMMMOCTE  BelleHHsl TaKOTO IKypHAIa [OJDKHA OBITH IIPElyCMOTPEHa aKTOM,
COACpAIUM ~ CBEICHUS O IHeMM 00pabOTKH IMepCOHANBHBIX [AHHBIX, OCYINECTBIAEMOH 6e3
HCIIOJIE30BAHMS CPE/ICTB aBTOMATH3ALMH, CIIOCOOBI (PUKCAIMM U COCTaB MH(pOPMAIMH, 3aIpalIiBaeMON
Y CYOBEKTOB MEPCOHANBHEIX NAHHBIX, TEpedeHb JIMI (IOMMEHHO HJIH TI0 JOJDKHOCTSAM), HUMEFOIIUX
AOCTYIl K MaTCPHANEHBIM HOCUTEIIAM M OTBETCTBEHHBIX 32 BEJICHHE H COXPAHHOCTH JKypHaNa (peecTpa,
KHUTH), CPOKH 00pabOTKH MEPCOHANBHBIX JAHHBIX;

2) KOIMpPOBaHHUE cofiepKaleiics B TAKUX KypHATax HHPOPMAIUH He JIOITyCKaeTCs;

3) nepcoHabHBIE MaHHBIE KaXIOTO CyOBEKTa MepCOHAIBHBIX JAHHBIX MOTYT 3aHOCUTBECS B
TaKoH sKypHas He GoJiee OJTHOTO pa3a B KaXIOM CIlydae MpOIycKa CyGbeKTa [EPCOHATBHBIX JJAHHBIX.

20. Jluna, ocymecTBisomme 00paboTKy MepCOHAIBHBIX JAHHBIX 0€3 HCIIOJB30BAHMUS CpelCTB
aBTOMATH3aLKH, JOJKHBI OBITH IPOMH(YOPMUPOBAHBI O (BakTe 0GPAGOTKM UMH TIEPCOHAIBHEIX JAHHBIX,
00paboTKa KOTOPBIX OCYILECTBISETCS ONEPaTOpPOM 03 HCIOMb30BAHHS CPEICTB aBTOMATH3AIIMH,
KaTeropusix 00pabaThIBAEMBIX IIEPCOHANBHBIX JAHHBIX, 4 TAKXkKe 00 OCOOSHHOCTSX M IIpaBHJIax
OCYILECTBJIEHUS TaKOH 00paboTKH.



21. Yuuuroxenne wim o6e3IMUMBAHNE YACTH IEPCOHAIBHBIX JIAHHBIX, €CIIM 3TO JOMYCKAEeTCs
MaTepHalbHbIM HOCHTEIEM, MOXET HPOM3BOIUTHCA CHOCOOOM, HCKIIFOYAIOIIHAM IENIB:(S70113920)
00paboTKy 3THX MEPCOHATBHBIX JAHHBIX C COXpPaHEHMEM BO3MOXXHOCTH OOpabOTKM HMHBIX JaHHBIX,
3a()MKCHPOBAHHBIX HA MATEPHATLHOM HOCHTEJIE (ynanenue, BBIMapbIBaHuUE).

22. YTouHeHuE NepCOHANbHBIX JaHHbIX IIPH OCYIIECTBJIEHUH UX 00paboTku 6e3 MCIOoIb30BaHus
CPCACTB aBTOMATH3ALMK IPOU3BO/IUTCS ITyTeM OOHOBJICHUS WITH M3MEHEHHUs JaHHBIX HA MATEPHATLHOM
HOCHTCIIC, & €CIIM 5TO HE JIONYCKAETCs TEXHMYECKAMH OCOOEHHOCTSAMH MaTepHalbHOrO HOCHTENS, -
IyTeM (UKCAIMK Ha TOM )K€ MaTepHaTbHOM HOCHUTENE CBEICHHH O BHOCHMBIX B HHX U3MEHEHUSX, JIH00
ITyTEM U3TOTOBJICHUS HOBOTO MAaTE€PHATIEHOIO HOCHTE)ISA C YTOYHEHHBIMH TIEPCOHAIBHBIME TAHHBIM.

4. Mepsl 110 06ecnieueHnIo 6e30acHOCTH TIEPCOHANIBHBIX JAHHBIX IIPH X 00paboTkKe U nmepenave,
OCYILIECTBIISIEMOM O€3 MCIOIB30BaHUSI CPEJICTB AaBTOMATH3AIMH

23. O6paboTka MepCOHATBHBIX AHHBIX, ocymecTBisieMast 6e3 HCIONB30BAHHS CPEICTB
aBTOMAaTH3allMH, JOJDKHA OCYIIECTBIISITHCS TaKUM 00pa3oM, 4TOOBI B OTHOIICHHH KasKIOi KaTeroOpuu
TICPCOHANBLHBIX  IAHHBIX MOXHO OBLIO ONPENETUTh MECTa XPAHEHHS IEPCOHAIBHBIX JAHHBIX
(MaTepuabHBIX HOCHTENEH) M YCTAHOBHTD CIIHCOK JIMII, OCYIIECTBIISIOIIUX 00paboOTKy MepcOHaIBHBIX
JAHHBIX, JIM00 HMEIOIIUX K HUM JIOCTYII

24. Heobxomumo obecrieunBatsh pa3ZieIbHOEe XPaHEHHE TIEPCOHANIBHBIX JTAHHBIX (MaTepHAaTbHbIX
HOCHTeJIeH ), 06paboTKa KOTOPBIX OCYIIECTBIAETCS B PA3IAYHBIX IEJISX.

25.Tlpu  xpaHeHun MAaTCPHAJIbHBIX ~ HOCHTENCH  JOJDKHBI  COOMIONATBCS — yCIIOBHS,
obecreynBaroMe COXPAHHOCTh NEPCOHATBHBIX JAHHBIX M HCKITIOYAOLIIE HECAaHKI[MOHUPOBAHHBIA K
HEM JIOCTYI. B oTHX LemIX HeoOXODMMO OCYIIECTBISATH XpaHEHHE NEPCOHANIBHBIX JAHHBIX B
3aIMpaeMBbIX Kapax WM AIIMKaX, KIHOY OT KOTOPBIX IOJDKEH HAXOIUThCS y pabOTHHKA, UMEIOIIETO
TIpaBo JIOCTyna K INCPCOHANBHBIM J@HHBIM, HAXOIAMMMCS B 9THX IKadax (sSmumKax), TyOmuKaTe
KITIOY€H JOJDKHBI XPaHUTBCS Y JIUPEKTOpa Y UperkIeHuUs.

26. Ulkahpl wiu sIquku, B KOTOPBIX XPaHATCA NOKYMEHTBI, COAEpIXKAIIWEe IEepPCOHAIbHBIC
AlAHHBIE, II0 OKOHYaHUU pabOYero JHs 3aluparoTcs pabOTHUKAMHU, OTBETCTBEHHBIMHE 3a yYeT U XpaHeHHe
JIOKYMEHTOB. '

27. KonpuneHmanbuple  JOKYMEHTBI  JIOJKHBI NepeChUIaTbCs  (JIOCTABIATBCS) — MEXKILY
OpraHM3alUsIMHU B COOTBETCTBYIONIMM 00pa3oM 0OpMIIEHHBIX 3all€4aTaHHbIX TAKEeTax.

28. PasMHOXeHME ¥  OTIpaBKa JOKYMEHTOB,  COAEp)KAallMX IIEPCOHATIBbHBIE JAHHBIE,
OCYHICCTBJISIETCS TOJIBKO C COrJIaCHsl CYyOBEKTa IePCOHANBHBIX JAHHBIX, 338 HCKJIIOYECHHEM CITy4aes,
NpelyCMOTPEHHEBIX 3aKOHOAaTe/IbecTBOM Poccuiickoii denepanuu.

29. TIpoBepky HAMMYMS KOH(MUICHIHATBHBIX JIOKYMEHTOB IIPOBOZSATCS HE PEXe OTHOrO pasa B
rOJl KOMHCCHEH, Ha3HaYaeMOH TUPEKTOPOM Y upekaeHHsI.

30. TIpoBepkamu JOMKHEI GBITH OXBAYEHBI Aella, NOKYMEHTBI, ¥ HHBIE HOCUTETH HHPOPMAIHH.

31. Ilo pesynpratam IIPOBEPOK COCTABJISETCS aKT.

32.Ilpu oGHapyxeHHH yTparThI JIOKYMEHTOB, pasrijiallleHusi HHQOPMAIMd H IPU3HAKOB
HECaHKIMOHUPOBAHHOTO O3HAKOMIICHHSI C KOH(HUIECHIMATbHBIMH [OKYMEHTaMH, pabOTHHK 00s3aH
AOJIOKHUTEL OTBETCTBEHHOMY 32 OPraHM3alMIO 0OpabOTKU NEPCOHANBHBIX TaHHBIX, Jajiee MO MPHKa3y
JHPEKTOpa YUpemKIEHUS IIPOBOAUTCS CITyKEOHOE paccieoBaHuUe.

5. OTBETCTBEHHOCTD

33. Yrpara KkoH(UIEHIHMATBHBIX IOKYMEHTOB, pasriaiienie MHQOPMAUK OTrpaHHUYEHHOTO
AI0CTyNa, HE3aKOHHOE  O3HAKOMJICHHE C HWH(pOpManued OrpaHHYEHHOrO0 JOCTYNa, BJIEYET
OTBETCTBEHHOCT, IIPE/lyCMOTPEHHYIO ACHCTBYIOIIMM 3aKOHOIATEILCTBOM Poccuiickoit deneparu.



